
 

 

 

`  

Writing Your Resume with ChatGPT: A Step-by-Step Guide 

In the digital era, harnessing the power of AI 
technology like ChatGPT can significantly streamline 
the process of resume writing. However, it's crucial to 
ensure that the final document remains honest, 
accurate, and tailored to your unique qualifications. 
Here's a comprehensive guide to using ChatGPT 
effectively for resume creation: 

Emphasise Honesty and Accuracy 
Before diving into resume writing with ChatGPT, 
remind yourself of the importance of honesty and 
accuracy. While AI can assist in content generation, 
it's your responsibility to ensure that the information 
provided reflects your genuine qualifications and 
experiences. 

Utilise Existing Resumes or LinkedIn Profile 
If you have existing resumes or a LinkedIn profile, 
start by feeding them into ChatGPT. This allows 
ChatGPT to understand your background better 
and generate content that aligns with your style 
and preferences. You can also feed in another 
resume and instruct ChatGPT to generate a 
document in a similar style. 

Set Page Limits 
When instructing ChatGPT to create or refine your 
resume, specify a maximum of four pages. Limiting 
the resume length ensures that the content remains 
concise and focused, highlighting your key skills and 
accomplishments effectively. 

Avoid Using the ‘S’ Word 
Instruct ChatGPT to avoid the term "Spearheaded" – 
this word is a giveaway to most recruiters that you 
have used AI to write your resume. Whilst we don’t 
think that’s necessarily a bad thing, some recruiters 
have a different perspective. 

Tailor the Resume to Job Requirements 
Provide ChatGPT with the job advertisement and your 
existing resume. Ask ChatGPT to tailor the resume to 
ensure it highlights the skills and experiences required 
for the specific job position. This customisation 
increases the relevance of your resume to potential 
employers. But reminder!! Emphasise Honesty and 
Accuracy. 

Multiple Iterations 
Review the document that ChatGPT has produced with 
a critical eye. Ask for another version with the changes 
that you feel will improve the document: Longer or 
shorter? More focus on a particular role? Change the 
order? Put in a matrix of your experience? 

Keep playing around with it until you are happy. 

Proofread and Edit 
After generating content with ChatGPT, thoroughly 
proofread and edit the resume. Correct any 
grammatical errors, typos, or inconsistencies. 
Remember, while ChatGPT can assist in content 
creation, the final document is still your responsibility. 
Don't hesitate to edit or delete content to ensure 
clarity and coherence. 

Conclusion 

By following these steps, you can effectively leverage 
ChatGPT to create a standout resume that highlights 
your qualifications and experiences. Remember to 
prioritise honesty and accuracy throughout the 
process, and don't hesitate to customise the content to 
match specific job requirements. With ChatGPT as your 
tool, you can craft a compelling resume that impresses 
potential employers and advances your career goals. 


