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	Balance Recruitment Pty Ltd
Level 8, 9-13 Young Street

Sydney 2000

Tel:  02 9251 5166  

F:  02 9251 1222

www.balancerecruitment.com.au



Contractor Time Sheet

	Contractor Name
	
	Week Ending
	

	Purchase Order Number
	
	Fax To
	

	Contractor Company Name (if applicable)
	

	Contractor Signature
	

	Client Company Name
	

	Hiring Managers Name
	

	Hiring Managers Signature
	

	Consultants Name
	
	Date
	


	Day/Date
	Start
	Breaks
	Finish
	Payable Hours/Days
	Comments

	Monday

   /     /
	
	
	
	
	

	Tuesday

   /    /
	
	
	
	
	

	Wednesday

   /    /
	
	
	
	
	

	Thursday

   /    /
	
	
	
	
	

	Friday

   /    /
	
	
	
	
	

	Saturday

   /    /
	
	
	
	
	

	Sunday

   /    /
	
	
	
	
	

	Total decimal hours or days
	
	


Please scan your signed timesheet and email to Timesheet@balancerecruitment.com.au
Any timesheets that are older than 4 weeks will not be paid until the client has paid Balance Recruitment.
Decimal Scale

15 minutes – 0.25
30 minutes – 0.50
45 minutes – 0.75
60 minutes – 1.00

NB:  Non-billable time includes breaks (i.e. lunch, etc), public holidays, sick leave and annual holidays
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